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SYSTEM PREP CHECKLIST

Customer name_______________________             Date in/out: _________/__________
Computer name _______________________ 
Model/ST: __________/__________
Computer username____________________
OS/BIT: ________________/______
Technician name_______________________
PRO/RAM: _____________/______
Checked items needed/Check after item when done


___ Remove Proprietary software ___
___ Remove/Unpin Apps___

___ Set clock to correct time and time zone ___



        
___ Initialize Computer Settings___  
___ Install/Initialize Internet Browsers___                                       
___ Install Remote Support Software ___                  
___ Install Default Programs___ (Java, Adobe, Antivirus, etc.)                         
___ Install Office___ (HS;HB)



       

___Initialize Programs ___
___ Network Settings___

___Run Update Assistant ___ 





      
___Install Windows Updates ___ 



      


___ Set Default Programs___






       

___ Clear Temp Data ___



       


READY FOR DELIVERY 



      

Scan W.O___





OTHER ITEMS





________________  ____





________________  ____





________________  ____





________________  ____





________________  ____





________________  ____





________________  ____





NOTES





______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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